User manual for Author
	
A. [bookmark: _GoBack] Start using the journal review system
1. Register account
After entering the academic journal system first, there will be a link to submit the online submission on the website. Please click to submit the submission. Usually, you will see the following screen, showing the current activities of the journal.
[image: ]      


After clicking, you will be asked to log in first. If you do not have an account yet, please register one first.
[image: ] You must fill in the following information before you can complete the account registration. Email must be checked correctly. System notifications are based on this email.




[image: ]
	
After logging in, the first page will see the to-do list page. Since you have just registered your account, the system's to-do list is currently empty.


[image: ]   
2. To-do listBecause the process of reviewing the manuscript is very long, a paper has been processed by the author, editorial office, editor, review board, and editor-in-chief. Once a person forgets to process it in a few months, the process time will be prolonged.
So we set up the to-do list function for each system role so that everyone can clearly know what they are not doing at the moment.


As shown in the figure below, you don't have to remember what has not been processed yet. The system will automatically pick you up and list it as a to-do list. You only need to press the [Process] button, the system will take you to the corresponding function. The to-do list will be automatically lifted.
 
[image: ]            





3. Start contributing
In addition to the link to submit the manuscript on the homepage of the website, you can also log in to the contributor's back office and use the system's submission function to submit the manuscript.
[image: ]
  

 





The system will display the invitation theme currently open for you to choose
[image: ] 

     


After clicking, there will be a consent statement, you must check the agreement to proceed to the next step.          
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Next, start contributing work.
Step 1
fill in the relevant information of the paper. If the field is a required field, the system will remind you of the missing information.


  



           


[image: ]     

Step 2
Fill in the information of the co-author
[image: ]You can enter multiple author data, which can be sorted by the up and down buttons after input, or re-entered after X is deleted.
 
[image: ] 










  Final Step
[image: ]After uploading the required materials for submission, you can press the temporary storage and the system will enter the final confirmation screen.
After the temporary storage, the system will bring it to the editing screen again, allowing you to quickly browse the information you just filled in. If there is no problem, press the send button, the system will officially take the draft of the draft paper and notify the editorial staff. Anonymous review.

[image: ]After being sent to the editorial office, the status of your paper will be converted into a formal review. The editorial office will submit the review if it meets the formal requirements after the review. If it does not, you will be notified by letter to modify it again.

4. Post-review, amendment, and publication
After your paper is sent to a professional review board for external review, after a cautious review process, your paper is judged to be published after revision or revised and then reviewed. At this time, the system will send you a notice letter, please Review comments for defense.
When you receive the letter, enter the system, you will see the paper that needs to be revised and re-examined, please click on the process.

[image: ]    








After entering the post screen, please click on the paper to be processed.
[image: ]
 
    




5. Publishing school draft work
[image: ]When your paper is accepted, you will be published for the publication of the manuscript.
   


In the proofing operation, the editorial office will continue to give revisions to your papers in order to conform to the format required for publication.

[image: ]         
You can also suggest your thoughts about the content of the proof, and by doing so, you can provide the information you need to publish your homework.
[image: ]      
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Instructions to Contributors

Journal of Green Technology for Sustainability

1. Cover Letter: When submitting your manuscript, a cover letter should also be sent with email. Provide the corresponding author’ s title (Dr. Miss, Mr,
Mrs, Ms., or Prof) and the highest degree (M. D. o PH. D.). The post address of the corresponding author is needed. Further, the research fields of your
manuscript are required to state. Finally, the author can list two or three preferred reviewers for your manuscript, containing reviewer’ s full name, job.
title, institution, department, and E-mail address.

2.The contributed articles must be typed double-spaced and arranged according to the following format: Abstract, Introduction, Materials and Methods,
Results, Discussion or Results and Discussion, Acknowledgement, and References.

3. Pagination. Page sequence of articles should be as follows:
Title Page : Topic should not exceed 200 characters and be typed in upper case capitals. Provide full name(s) of author(s), address, administrative
unit/department/section, contact person, email address, post address, telephone and fax numbers for correspondence.

Second Page : single paragraph abstract not exceeding 300 words and a list of key terms.
The Other Pages : text, acknowledgment, and references.

4. Figures. llustrations should be submitted in electronic file formats (jpg, gif, bmp or tif or inserted into the text file. Line drawings including diagrams,
charts or graphs should have high quality black and white contrast.

5. References. The bibliographic format must include the following sequence:

(1) Journals: name(s) of author(s) followed by initials; year of publication; complete title; journal itle; volume number, first and last page numbers.

(1) Liu, 8. L and Tzeng, Y. M. 2000. Characterization study of the sporulation Kinetics of Bacillus thuringiensis. iotechnology and
Bioengineering, 68, 1: 11-17.

(2] Chang, C.A, Lin, H. D, and Lo, C. C. 1977. Tests of pattem change for automated detection of printing faults using computer vision
systems. International Journal of Indlustrial Engineering, 4, 1: 5-13.
(2)Books: name(s) of author(s) followed by initials; year of publication; complete title; edition and volume; name of editor; publisher,
place of publication.

(3) Chen, W.F. 1911. " Stability Design of Steel Frames" . CRC Press. Florida. US.A.
6. Number of copies. Articles should be submitted in CD-ROM format or through email ( jase@cyut.edutw). If the article is accepted, the publisher will

provide the author with 15 free copies in English. The published papers can also be found at the journal s website ( http: //wvw.cyut.edu.tw/~jase ).

Please check off the box to agree to the above terms.
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Dear Author,
Thank you for your paper submission and support for JGTS! During the editorial review process, you may check the details of the review
progress from this webpage anytime, including:

(1) Messages from the editorial office informing of incorrect formats, content omissions, etc.

(2) Comments from the reviewers on your submitted paper with explanations included, modification and so on.
(3) Others matters from the editorial office.

(8) Result of the preliminary review.

Click to start. For any questions, please contact the editorial office via email: @ nu.2clu.tw. Good Luck!
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